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Millis Middle/High School 
PowerSchool Parent/Student Access ( PowerSchool PSA ) 

USERS GUIDE 
 
 

Logging on to PowerSchool PSA 
 
PowerSchool PSA is web-based, therefore it requires a computer with access to the 
Internet. The browsers we recommend using are Internet Explorer or Firefox. 
 
To logon to Powerschool, go to the Millis Public Schools website (www.millisps.org) and 
click on the link for PowerSchool Parental Access Login. Enter your secure username 
and password and click the Enter button to display the Grades and Attendance window. 
 
PowerSchool requires a username and password to access student information.  
Parents with more than one child in the Millis Middle/High School will be assigned a 
guardian username and password and a student username and password for each 
student enrolled in the school.  The difference between the guardian username and 
password and the student username and password is that the student’s do not have the 
links to email their teachers. Students should address issues regarding grades and 
attendance with the teacher directly. 
 

 
 

Main Menu 
 

 
 
At the top of the Grades and Attendance window is the Main Menu of icons for 
PowerSchool PSA.  Each icon is a link to the main functions within the system.   
 
Student User name and password access will not have the Email Notification icon 
available to them.  
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Grades and Attendance 
 

 
 
The Grades and Attendance window is the default page that is displayed upon entering 
your username and password.  To return to this page from any other window, you can 
click on the green PowerSchool icon at the top left of every window.  This window 
shows the students attendance record.  There is a legend at the bottom of the screen to 
explain the meaning of each attendance code.  Any information displayed on the window 
in blue is a link to additional information. 
 
Send Email to a Teacher – Clicking on the name of a teacher (blue link) automatically 
launches your email application and allow you to send an email directly to that teacher.  
Student usename and password access will not have a blue link available to email their 
teachers. 
 
Grades – Clicking on a grade (blue link) will bring up the Class Score Detail window for 
the class and grade selected.  This window displays the due date and score received for 
each assignment in the current term. 
 
Attendance - Clicking on the number (blue link) under the Attendance column brings up 
the Attendance detail window for the student. 
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Class Score Detail 
 

 
 

This window shows information about the assignments that make up the class overall 
grade from the Grades and Attendance window.  Teachers should post general 
information about their class and their grading policy and it will be displayed on this 
window.  Any information that is displayed in blue is a link that will provide more 
information from the teacher about the assignments posted.  Comments may be added 
by the teacher for: general class information, categories, assignments and even scores.  
It is the teacher’s discretion to decide when extra information needs to be posted about 
an assignment. 
 
 
Email Notifications 
 

 
 
This window allows guardians to select preferences for automated notification of student 
information via email.  Multiple email addresses may be entered separated by commas. 
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Teacher Comments 
 

 
 

This window displays comments entered by the teacher.  These teacher comments are 
posted at the time the last progress report or report card was generated and will not be 
adjusted between postings. 
 
 
School Bulletin 
 

 
 
This window displays important school bulletin information provided by the Millis 
Middle/High School office.  Items posted may include information about the 
PowerSchool PSA system, extracurricular activities and schedules, and other notes of 
interest to the student body. 
 
 
Logging out 
 

  When your have finished using PowerSchool PSA you should 
log off of the system by clicking on the Logout button located on the upper right of the 
window.  For security reasons the system will automatically log you out if you are 
inactive for a system set amount of time. (10 minutes) 


